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Basic Business Requirements: The  Civil Rights Parity Requirements Meeting Minutes of August 28-29, 1997 contained ten decision points regarding FOCD4, two of which relate to the Information and Education Assistance and Client/Business Information modules in PASIS:


Add the ability to record and report by gender and race the number of  persons reached when information and education assistance is provided to groups. 


Add the ability to record and report whether a client has a disability.


There is also a desire to standardize the classification types between Information and Education Assistance and Client/Business Information and to improve the FOCS reports associated with this application.





Proposed Changes: The changes proposed in this document are limited to those involving data entry and report generation in the PASIS applications.  Modifications to Civil Rights Compliance Review and Parity queries and reports to reflect these changes are not covered.





Information and Education Assistance





1. Add a new entry screen to record the number of people by gender and race receiving the information and education assistance described by the record when such assistance is provided to a group.  For example, if a presentation were made to a town planning board the number, gender and race of board members attending could be recorded.


Suggested approach:  Have “Type” be the first data field on the Information and Education Assistance Entry Screen (See Example 1 in Appendix).  If the type is P - Person then require entry of sex and race as is currently done in the application.  If the type is not P - Person then require data entry about the “Participants” in the following format on a pop-up screen:





Race�
Female�
Male�
�
A  Asian/Pacific Islander�
�
�
�
B  Black, Not of Hispanic Origin�
�
�
�
H  Hispanic�
�
�
�
I  Native American/Alaskan Native�
�
�
�
W  White, Not of Hispanic Origin�
�
�
�
The entries would be integer values with a range of 0 to 9999 and a default of 0; the sum of all values must be greater than 1.





2. The Choice List for type should be similar to that for client type as follows:





Code�
Flag�
Code Meaning�
�
B�
N�
Business�
�
G�
N�
Group�
�
O�
N�
Organization�
�
P�
N�
Person�
�
T�
N�
Tribe�
�
U�
N�
Unit of Government�
�



Existing records be converted as follows:


G - Government   to       U - Unit of Government


I - Individual        to        P - Person 


Existing field entered Walk-in types (e.g. R - Realtor) will be converted to a new “Secondary Type” data element with a Primary Type code value of “L - Locally Entered.”  The secondary type code would be an optional data entry field when recording new Information and Education Assistance Provided.  Such values would also be placed in a new code domain for choice list and validation.  Release Notes will need to explain this conversion process and the fact that NIMS Reports will only concerned with Primary Type categories.





3. Add National codes such as one for “Outreach” to the Reason domain.  Retain existing field entered Walk-in Reason codes and continue to allow field entry of new codes.  The list of desired national codes will be provided by the sponsor and coordinated through Gene Renken.





4. Eliminate all references to “Walk-ins”; the correct term is “Information and Education Assistance”.  This will apply to all menus, screens, help, reports, and code domains.  The term “I & E Assistance” can be used in the screen help for brevity’s sake. 





5. Keep the format of the existing TALLY Report but change the labels and title to conform with items #2 and #4. The existing Tally Report would continue to just count records rather than sum the new “Participants” data. Add a second report that would display the recorded data including notes by type and reason.  Have options to define date range and to select types and reasons from multi-select choice lists.





6. Revise the following user documentation to conform with the new terminology and to incorporate the changed functionality:


a. Client/Business Information User’s Guide - Record Walk-in or Phone Contacts


b. Quick Task Guide No. 31- Record Walk-in Contacts and Produce Reports





�
Client Business Information





1. Add a new data entry field on Client Business/ Information  Person Entry Screen for recording whether the person has a disability.  Entry would be optional with values of Y - Yes or N - No available from a choice list or through direct entry by user.  (Refer to Example 2 in Appendix.)





2. Add (F1) Field Help with guidance on what constitutes a “disability” as provided by the Civil Rights Division.





2. Revise the following user documentation to incorporate the changed functionality:


a. Client/Business Information User’s Guide - Add a Person


b. Quick Task Guide No. 1 - Add Clients


�
    Example 1			


Information and Education Assistance 		 


 Entry Screen 	   	


Information & Education Assistance





         Type:         	Secondary Type:      		 Date:                                                                  


                                                                                 


         Name:


                                                                                


    Community:                                                                  


                                                                                


        Sex:      Race:      Reason:  							                                        


                                                                                


  Assisted by:      Time Spent:  .  Hrs       Fund ID:                          


                                                                                


                                                                                


   Notes


���                                                                                 


                                                                                


    


                                                                            


�


 





   Example 2 		


Client/Business Information	 


  Person Entry/Edit Screen 	   	


Person                                    


                                                                              


  Title    First Name       Middle Name     Last Name               Suffix    


                                                                              


                                                                              


  Nickname:              Sex:        Race:		Disability:          


                                                                              


 Agency Association:     Tax Number:                 Tax Number Type:                       


                                                                              


    E-mail:                                                                   


   Address:                                      Telephone Numbers   1 of  1  


                                                                              


                                                   Number:                    


                                                Extension:                    


      City:                                    Phone Desc:                    


                                                                              


     State:       Zip:      -                                                 
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Appendix - Proposed Screen Designs











