QUICK TASK GUIDE


nO. 13:	MOVE A LAND UNIT TO ANOTHER PARENT LAND UNIT within the same business
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NOTE: A parent land unit is a land unit that contains secondary land units (for example, a tract may contain fields).





From the FOCS Main Menu Business Area


Select Conservation Assistance


Select Inventory Resources


Select Resource Inventory





Access Resource and select one or more land units (see QTG No. 5)


SAVE-F5 - This takes you to Edit Land Units screen.





Transfer one land unit at a time.


If moving all fields within a tract - move the tract


Land units with no associated contract can transfer to a new parent land unit in same or different business


Land units with associated contract can only transfer to a new parent land unit in same business





Highlight the land unit to be moved.





ACTION BAR-F10 - Options menu - select Update Land Unit Information





Next Land Unit - NEXT-F3; Previous Land Unit - PREVIOUS-F4


When you use NEXT or PREVIOUS, data on the current screen is saved





Highlight Target Parent data field - CHOICES-F2


If this business doesn't have another parent land unit listed, you cannot transfer


If land units are on list, highlight the new parent land unit - ENTER 





SAVE-F5 - The land unit and all associated data are transferred to new parent land unit





