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To Select Report Group and Mapunit Group for a Report:


From the FOCS Main Menu Business Area, 


Select Technical Support-FOTG 


Select Section II, Natural Resource Data and Information


Select Soil 


Select NonClient Soil Reports





On Soil Reports screen, if cursor is not in Report Groups window, 


TOGGLE WINDOW -F7


Use spacebar to mark (with an asterisk) any existing Report Groups you want to print, 


OR 


Create new Report Groups as follows:





ACTION BAR-F10 - Window menu - select Create Group


In Create Report Group window, enter Report Group Name (unique), press ENTER


Enter Report Group Description and press ENTER.  


Get choice list (F2), use arrow keys to highlight Non-Technical Descriptions Report - ENTER





On Nontechnical Description Categories screen, get choice list (F2), then select categories using spacebar; SAVE-F5


Press F5 two more times to return to Soil Reports screen


Use spacebar to mark (with an asterisk) Report Groups you want to print.





On Soil Reports screen, place cursor in Mapunit Groups window - TOGGLE WINDOW-F7


Use spacebar to mark (with an asterisk) any existing Mapunit Groups you want to print, OR create new Mapunit Groups as follows:





ACTION BAR-F10 - Window menu - select Create Group


In Create Mapunit Group window, enter Mapunit Group Name (unique), ENTER


Enter Mapunit Group Description and press ENTER


Get list of State codes (F2) - highlight selection - ENTER


Get list of SSA choices (F2) - highlight selection - ENTER


Get list of Symbols (F2) - use spacebar to select or unselect - PROCESS-F5


Press F5 to return to Soil Reports screen





On Soil Reports screen, use spacebar to mark Mapunit Groups you want to print.





To Print a Nonclient, Nontechnical Description


After selecting Report Groups and Mapunit Groups, change print options if needed: 


ACTION BAR-F10 - select Utilities


On Print Options screen, use spacebar to change Destination - then SAVE-F5





From Soil Reports screen, print report: ACTION BAR-F10, Reports, and Print Reports


To quit and save any newly entered report or mapunit groups, SAVE-F5.


To quit without saving new entries- ESC ESC and Quit





