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From the FOCS Main Menu - Business area


Select Conservation Assistance


Select Conservation Planning





Select a business and land units (QTG No. 5)





Required data on the System Description screen: System Label, System Name, Planning Phase, Level, Land Family, NRCS Land Use, Fund ID, Assisted By, Tech. Asst. Date, (Land Units needed for subsequent screens ).





Option A: Select an existing Management System - SELECT/ADD SYSTEM-F8


Highlight a system on list - ENTER


Add or change data to describe client's system


To view next system for current business - NEXT-F3, or previous system - PREVIOUS-F4 


SAVE SYSTEM-F5





Option B: Add a new Management System - SELECT/ADD SYSTEM-F8


Highlight New System (jump to New System on list by pressing spacebar) - ENTER





You can either 1) enter all new system data, OR 2) use a management system template and modify





1.   Enter a unique system label and system name


For Planning Phase and System Level - CHOICES-F2 


Choice lists for: Land Family, NRCS Land Use, Staff Fund Source, Assisted By


Enter Client Land Use (optional), Tech. Asst. Date





Select land units with common problems and treatments - CHOICES-F2


Select or unselect with spacebar - SAVE-F5


    NOTE: For Benchmark land units choice list - land units already in a system have 


    the system label entered under the In System column and cannot be selected 


    for another system.





Select practices common to land units in this system - CHOICES F2


	NOTE: After you save the system or move to another screen (which automatically 


saves the system) practices must be selected on the Practice Schedule screen.


Select or unselect with spacebar - SAVE-F5


On the pop-up window that appears, enter month and year to schedule practices.  


SAVE-F5.





OR


Templates provide standard system descriptions that you can modify. Templates reside in the Management System Templates Utility and, if you have access permission, you can add new templates. (see QTG No. 30).





2.   On the System Description screen, to select a template - 


SYSTEM TEMPLATE-Shift+F3 - Highlight a template - ENTER


Modify data to fit client's system - Enter data as described in option 1. 


Practices from the Management System Template can be scheduled after land units are selected and the system is saved - PRACTICES-Shift+F5


If you change your mind about changes to template - SYSTEM TEMPLATE-F3


Select template again.





To move land units from one planned system to another planned system - 


SELECT/ADD SYSTEM-F8 - Select system you want to move land units to


ACTION BAR-F10 - Options menu - Move Land Units - 


Select land units from list - SAVE-F5





System is saved if you choose another option or function key. You can change data, but cannot select another template for this system without deleting what you have saved.





Display System Narrative screen - Shift+F4


Enter or change narrative to describe client's system 


SAVE-F5 - returns to System Description screen





To delete current system and all related records - DELETE-F6





To display the Effects screen for the current planning phase - Shift+F9.


To access Assistance Notes screen - ACTION BAR-F10 - Options menu - Assistance Notes


To select a different business - Shift+F2





SAVE-F5 - message asks if you want to exit application





