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From the FOCS Main Menu - Business area


Select Conservation Assistance


Select Conservation Planning





Select a business (QTG No. 5)


On the System Description screen, enter a System Description with B (Benchmark) as the planning phase (QTG No. 22)  You cannot enter a duplicate Benchmark system.


For land units - CHOICES-F2 - Select one or more - SAVE-F5  





From System Description screen - PRACTICES-SHIFT+F5 


Required data on the Practice Schedule - Benchmark screen is: Land Units, Practice Narrative, Applied Year





Select a level 2 land unit (field or equivalent) or a level 1 land unit (subfield or equivalent) - CHOICES-F2





Practice and Narrative label - CHOICES-F2


For Narrative choice list (the right hand column under the label Practice-Narrative), to display/hide narrative for labels - SHIFT+F4


As you move through labels list, the narrative changes to correspond to label


To scroll narratives that are longer than window:


SWITCH-F4 to switch cursor between list and narrative 


Scroll to read 


SWITCH-F4 to switch back to list.


Highlight label - ENTER





Enter Applied Amount and Applied Year


To sort practices - ACTION BAR-F10 - Options menu - Sort Scheduled Practices 


Enter numbers to designate sort order (followed by D if you want descending sort)


SAVE-F5 - performs sort and returns to Practice Schedule screen 





A standard practice narrative is already entered. To enter an additional narrative - PRACTICE NARRATIVE-Shift+F4 - On Narrative screen, enter or edit information 


SAVE-F5 - returns you to Practice Schedule screen





To display Cost Estimate screen, ACTION BAR-F10 - Options menu - 


Practice Schedules-Costs (QTG No. 32).





To delete a practice - DELETE-F6 - to undelete before leaving screen - Alt+U


To save practice schedule - SAVE-F5 - returns to previous screen.





