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From the FOCS Main Menu - Business area


Select Conservation Assistance


Select Conservation Planning





Select a business and land units (QTG No. 5)


From the System Description screen - ACTION BAR-F10 - Reports Menu


Select one of the Plan reports formats available:


	Plan - CPA-68 Format


	Plan - Wide Narrative Format


	Plan - Multi-Year Format





NOTE: To include subfields, use the Wide Narrative Format report.





On the Plan Reports screen, type Y or N for each selection


If you select a Plan Cover Page, you can include:


	Objectives - client's business objective from Assistance Notes


	Planning Notes - from Assistance Notes


	Cautions/Warnings for utilities on the land (from the Plan Message Utility and the 


	  Constraints screen in Resource Inventory)





To print CPA-68 format with the application of practices, select Show Applied Dates.





To select a Compliance Statement, the way land units will be sorted, or a specific tract to be printed on the report - CHOICES-F2





NOTE: On the choice list for Compliance Statement, selecting Scontinue prints the compliance statement in Spanish. Use Scontinue only if you are using Spanish FOCS.





Enter name of staff person who assisted client and date to be printed on report





Sort systems and practices - ACTION BAR F10 - Options menu - select Sort


Enter preferences - SAVE-F5 - returns to Plan screen 





Save and produce report -F5





NOTE: The report will include all systems with Planning Phase - P. Systems with other planning phases (B or A) are not printed.





