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The utility for entering and editing Standard Practice Narrative and Economic Information can be accessed two ways:





From the FOCS main menu Business Area


Select Technical Support-FOTG 


THEN EITHER 


Select Section I, General Resource References and 


Select Standard Practice Cost Factors - 


OR


Select Section IV, Standards and Specifications and 


Select Standard Practice Narratives





Enter, edit and delete narrative labels, job sheet identifiers, default units per acre, economic information, and practice narratives for practice codes used in FOCS applications.





On the Standard Practice Narratives screen, Practice Code and Narrative Label are 


required data fields. Choice lists are available for both data fields.





To select Practice Code - CHOICES-F2 - Highlight a code and press ENTER.


To select a different practice code from anyplace on the screen - 


Return to Practice Code data field - PRACTICE CODE-F7


Use CHOICES-F2 to select a different code.





Use CHOICES-F2 to select Narrative Label.


To display a different narrative label for the same practice code, 


Return to Practice Code data field - PRACTICE CODE-F7 


Press ENTER (moves back to Narrative Label)


CHOICES-F2 to select a different narrative label.





Enter a Job Sheet Identifier and Default Units Per Acre.


If you want to enter economic information:


Enter the Initial Installation Cost Per Unit for the practice version (either average installed cost in the local area, or approved cost basis for a cost share program).





Enter the Expected Life (the design life, in number of years, for practice version). For annual practices should use one year.





For O&M Cost Per Unit, enter the average annual cost of operation and maintenance for the practice version, expressed either as a percentage of the installation cost for the practice version or as a dollar amount. 





If O&M Cost is a percentage of installation cost, enter % to the right of  O&M Cost data field.


If O&M Cost is a dollar amount, enter $ to the right of O&M Cost data field.





To clear a narrative from the text field - CLEAR NARRATIVE TEXT-SHIFT-F6


To delete a narrative from the text field - DELETE-F6


In the text field, enter a narrative description of the practice or measure. 


Enter enough information to enable the client to properly install the practice. 


You can include information about the operation and maintenance of the practice.


You can refer to a job sheet instead of including details.


This description can become a description of a decision in the client’s plan.





If you change your mind about text you entered, restore the text that was displayed when you first viewed the screen - RESET NARRATIVE TEXT-CTRL-O.





To exit the text field - PRACTICE CODE-F7 or Tab.


To Cancel data not already saved and exit - ESC ESC


To SAVE AND EXIT-F5.





PRODUCE REPORTS


Standard Practice Narratives Reports can be produced from ACTION BAR-F10 - Reports


Practice Version with Costs -  displays the standard practice narratives and all the economic information


Practice Version - displays the standard practice narratives only


Cost Factors -  displays the economic information only





CHANGE THE INTEREST RATE


An interest rate is used to calculate the annual cost that appears as part of the economic information on the Standard Practice Narrative reports and on certain Conservation Planning Reports.  This interest rate is stored in the Codes and Values Table and can be accessed as follows:  





From the FOCS main menu Utility


Select FOCS Lookup Tables


Select Codes and Values





To select Domain Name - CHOICES-F2 - Highlight Practice Cost Interest Rate and press ENTER  - Edit the Code Value 





      �
NOTE: If you add more than one Code Value for Practice Cost Interest Rate, a      warning message will appear in Conservation Planning indicating that more      than one interest rate has been defined and stating which rate is used in cost calculations.





To Cancel and exit - ESC ESC. 


To SAVE AND EXIT-F5.





