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From the FOCS Main Menu Business area


	Select Conservation Assistance


	Select Conservation Contracts





If you have already entered basic contract description information, the Contracts Description screen is displayed.


COST SHARE APPLICATIONS - Shift+F9.





Required data fields are: Application Number, Date Received, Fund ID, Received By, County, Priority (if a Date Priority is entered), Approval Entry By (if a Date Approved is entered), Cancellation Entry By (if Date Canceled is entered).





To display the next application - NEXT-F3. 


To display the previous application - PREVIOUS-F4.





To add new application - clear screen-ADD APPLICATION-F8. 


Enter a new application number and date received. 


For Fund ID, Received By, and County - CHOICES-F2.





Enter brief description of land (optional - provided by client).





As application process progresses, enter: Priority data,  Approval data,  


Cancellation data (if canceled), Review data.





Optionally, enter rank from the Program Application Evaluation Worksheet (PAEW).





After Date Approved is entered and contract signed - enter Contract Number.





After the record is saved, you CANNOT edit Application Number.





To delete Cost Share Application displayed - DELETE-F6.





CANCEL-ESC ESC, or SAVE-F5 and exit.





