QUICK TASK GUIDE


No.  37:	Enter CONTRACT STATUS REVIEW DATA
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From the FOCS Main Menu Business area


	Select Conservation Assistance


	Select Conservation Contracts








On the Contract Description screen - ACTIONS-F10 - Options - Contract Status Review.





Required data fields are: Status Review Date, Fund ID, Reviewed By, In Compliance, Contract Revision Needed.





Enter data on the upper section of the screen. Bottom scrolling section is read only.


Revision Number shows highest contract revision number for the set of contracts in the selected Contract Description. Start Date and End Date are read only.





Status Reviews are in order by date with most recent displayed when you access screen.


You can enter any number of reviews, but Status Review Date must be unique for each.


To display the next review - NEXT-F3. To display previous review - PREVIOUS-F4.


To select from a list - SELECT/ADD STATUS REVIEW-F8. Highlight review - ENTER.





To add - SELECT/ADD STATUS REVIEW-F8. Select Add Status Review (first on list).


Enter Status Review Date. Enter or select (CHOICES-F2) Fund ID and initials of staff person performing the review.





For contract in compliance - Y. For contract NOT in compliance - N.


Contract Revision needed - Y. Contract Revision NOT needed - N.


Technical assistance needed? - enter text to describe assistance needed.





To edit - type over current entry or re-select.





Delete a Status Review ONLY if it was developed in error. To delete - F6.





CANCEL AND EXIT - ESC ESC. 


SAVE AND EXIT-F5





