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NOTE: The following instructions apply to any land unit family with level 4, level 2, and level 1 land units only. For a land unit family with level 3 land units (tracts or equivalents) see QTG No. 5. Remember that Farm, Field, and Subfield are labels that can be changed to fit user’s needs.





From the FOCS Main Menu Business Area


Select Conservation Assistance


Select Inventory Resources


Select Resource Inventory





Select a Business - SAVE-F5.





Required data field is Farm Number(s)


Select a Farm land unit family (or any land unit family with levels 4, 2, and 1 land units)


From the Select Land Units screen, access the main Resource Inventory screen - ESC ESC


ADD-F8


From the next choice list, select Farm





On the Add Farm screen, enter farm numbers


Separate with commas (1,2,3) OR do range with a colon (1:10)


ENTER - Numbers are now copied to scrolling section


Enter label and acres for each farm





To add fields - highlight the appropriate Farm row 


ADD SECONDARY LAND UNITS - Shift+F8


On the Add Field screen, enter field numbers


ENTER - Numbers are now copied to scrolling section


Enter label and acres for each field





To add subfields for a field, highlight the row - ADD SECONDARY LAND UNITS-Shift+F8.


On the Add Subfld screen, enter subfield numbers.


Enter Label and Total Acres for each subfield





SAVE-F5 - Repeat SAVE on each screen until you return to the Resource Inventory main screen.








