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Overview of the Purchase Card Management System

(PCMS) Version 3.1 Installation

(For Windows 3.11, 95/98/Non-CCE NT Computers)

Note: These instructions have been modified for NRCS and FSA users.  The instructions for removal and installation of the FIRM (Foundation Information for Real Property Management) have been removed.  The FIRM software was installed in a separate directory for FSA systems and should not conflict with the PCMS software.  At this time it is not clear how NRCS uses the FIRM software.

These instructions are written for use on all PCs except for the Common Computer Environment (CCE) systems.  Separate instructions will be issued for the CCE System.

The Purchase Card Management System (PCMS) software allows reconciliation of the Nations Bank Purchase Credit Card.  Version 3.1 of the PCMS software is now available on the HQNET web page.  The file “PCMSV31l.exe” is for both the end user credit card holder and the administrative user called a LAPC. 

If the Credit Card Holder or a previous version of the LAPC software exists on a computer and you now are installing the new version of the LAPC software, you must remove the previous version.

The following instructions provide directions on downloading the software from the HQNET web page.  Directions have been provided for several operating system environments, including Windows for Workgroups 3.11, and Windows 95/98/NT Environments. 

The PCMS application must use a video resolution of 800x600.  Instructions have been provided to change from a 640x480 on systems using a Hercules Video Card as found on some NYMA computers running Windows for Workgroups 3.11.  Systems running Windows 95/98/NT have a video option under settings that can be adjusted.

PRE-INSTALLATION INSTRUCTIONS

(Windows for Workgroups 3.11, Windows 95/98

And Windows NT Environments)

PURCHASE CARD MANAGEMENT SYSTEM (PCMS) Version 3.1

Note:  If you are installing PCMS Version 3.1 and you have a previous version of the Purchase Card software installed on your computer, it must be removed before completing the installation instructions.

Windows for Workgroups Version 3.11 environment must also have the “c:\windows\progman.ini” file modified to unlock Windows before removal of the software can be completed.

Complete the following Pre-Installation Instructions based on your computer environment:

Windows for Workgroups 3.11 Computer Environment

(Pre-Installation Instructions)

1.  Check to see if the Program Manager Screen is locked:

a)
At Program Manager, click on “File”. 

If the “Delete” option is bold, the screen is unlocked.  Press:  “Esc”.  Skip down to Step 2.


 If the “Delete” option is not bold, then the screen is

 locked.  Continue with Step 1b).

b)
Exit Windows by clicking on “File”, “Exit Windows”, then on “OK”.

c)   At C:\>, type:  edit c:\windows\progman.ini <cr>.

d)
Press the down arrow key to the “editlevel=4” line.  Change the “4” to a “0” (zero) by placing the cursor behind the “4”, press the backspace key, then type:  0

Pre-Installation Instructions

Windows for Workgroups 3.11 Environment (con’t):

e)
Press the down arrow key to the “nosavesettings=1” line.  Change the “1” to a “0” (zero) by placing the cursor behind the “1”, press the backspace key, then type:  0
f)
Press:  Alt, (F)ile, (S)ave, then Alt, (F)ile, E(x)it.
g)
At C:\>, type:  win <cr> (to return to Windows).

2.
Remove the Previous Version of the PCMS Software (if applicable):

a)
Double click on the “Purchase Card” Group Icon.

b)
Double click on “Uninstall”.
c)
Click on “Yes” at “Are you sure…”.
d)
When “Uninstall successfully completed” appears, click on “OK”.
3.
Delete the “orawin” and “144mb” Directories (if applicable)

a)
Exit Windows (Press:  Alt F4 <cr>)

b)
At C:\>, type:  deltree c:\orawin <cr>, then type:  y <cr> at  “Delete directory “orawin” and all its subdirectories? [yn]”

c)
At C:\>, type:  deltree c:\144mb <cr>, then type:  y <cr> at “Delete directory “144mb” and all its subdirectories? [yn]?”

Note:  If the screen returns directly to C:\>, without the “Delete directory…?” statement, then the directory “144mb” does not exist.  Continue with Step 3d.
d)
Type:  win <cr> to return to Windows.

Windows 95/98/NT Computer Environments

(Pre-Installation Instructions)

NOTE:  For Windows NT installation you must be logged onto the system as a userid with Administrator privileges while completing these instructions.

The following instructions are for PCs except for the Common Computer Environment Systems.

1.
Remove the Previous Version of the PCMS Software

a) Click on “Start”, arrow up to “Programs”, arrow over to “Purchase Card”, then arrow over and click on “Uninstall”.
b)
Click on “Yes” at “Are you sure…”.
c)
When “Uninstall successfully completed” appears, click on “OK”.
2.
Delete the “orawin” Directory and “144mb” Directory (if applicable)

a)
Click on “Start”, move up to “Programs”, move over and click on “MS-DOS Prompt”/MS-DOS Command Prompt”.

b)
Type:  cd c:\ <cr>

c)
Windows 95/98:  At C:\>, type:  deltree c:\orawin <cr>, then type:  y <cr> at  “Delete directory “orawin” and all its subdirectories? [yn]”

Windows NT:  At C:\>, type:  rmdir /s c:\orawin <cr>, then type:  y <cr> at  “Are you sure…?”.

d)
Windows 95/98:  Type:  deltree c:\144mb <cr>, then type: y <cr> at  “Delete directory “144mb” and all its subdirectories? [yn]”

Windows NT:  At C:\>, type:  rmdir /s c:\144mb <cr>, then type:  y <cr> at  “Are you sure…?”.
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Windows 95/98/NT Environments (con’t)

Note:  If the screen returns directly to C:\>, without the “Delete directory…?” statement, then the directory “144mb” does not exist.  Continue with Step 2e.
e)
Type:  exit <cr> (to return to the Windows Desktop)

DOWNLOADING INSTRUCTIONS FOR

PURCHASE CARD MANAGEMENT SYSTEM

ACTION
RESULT

NOTE:  Service Centers will need to “ping” KCCC to activate the modem before completing these instructions.



1.
Using Netscape, access the Internet location: http://www.hqnet.usda.gov/pcms
Procurement Modernization Purchase Card Management System (PCMS) Screen.



2.
Locate and click on the link “PCMSV31L.exe (with SAMS)” on the left side of screen

Save As Screen

3.
In the File Name Box, type:  c:\temp\pcmsv31l.exe <cr>

Note: The l after 31 is the letter l.
File starts to download.  The time left field will give you an approximate amount of time it will take.  

Returns to Web Page.  

Note:  This download can take more than one (1) hour.



4.
Exit Netscape
Program Manager Screen



INSTALLATION OF PURCHASE CARD MANAGEMENT SYSTEM (PCMS) FOR CREDIT CARD HOLDERS AND LAPC OFFICIALS

ACTION
RESULT

NOTE:

For the Windows NT Environment, the user must be logged in as a user with Administrator privileges.


1. Windows for Workgroups 3.11:

Click on “File”, “Run”
Windows 95/98/NT: 

  Click on “Start”, “Run”
Run Screen

2.   Type:  c:\temp\pcmsv31l.exe <cr>

Note: The l after the number 31 is the letter l.
WinZip Self-Extractor [PCMSV31L.EXE] Screen

3.   Click on “Unzip”
WinZip Self-Extractor

Password Screen

4.   Type:  pcit, then click on “OK”
Unzipping Files

## Files Unzipped Successfully.

5.   Click on “OK”
WinZip Self-Extractor Screen

6.   Click on “Close”
Program Manager Screen / Windows Desktop

7.   Click on the Microsoft Office Toolbar Icon (WFW 3.11 – last icon in the toolbar / Windows 95/98/NT – first icon in the toolbar), then click on “Exit”


Microsoft Office Toolbar is no longer displayed.

Note:  If you receive a Microsoft Office Shortcut Bar Screen – “You are closing the Office Shortcut Bar…”, click on “Yes”


8. Windows for Workgroups 3.11:

Click on “File”, “Run”
Windows 95/98/NT:

  Click on “Start”, “Run” 
Run Screen

9.   Type:  c:\120mb\disk1\setup.exe <cr>


Welcome Screen

10.  Click on “Next”
Welcome Screen

11.  Click on “Next”
Software License Agreement Screen

12.  Click on “Yes”
Readme Information Screen

13.  Click on “Next”
Choose Destination Location Screen

14.  Click on “Next”
Select Program Folder Screen

Purchase Card is highlighted.

15.  Click on “Next”
Start Copying Files Screen

16.  Click on “Next”
Files are decompressed 

Creates PCMS Icons

Setup Complete Screen

17.  Click on “Finish”
PC restarts

Logon Screen

18. Log into Windows.  

For the NT Environment, log in as a user with Administrator privileges.
Purchase Card Window is Open

19. Close out the Purchase Card Window


Program Manager Screen / Windows Desktop

20.  Go to the C:\> prompt:

Windows for Workgroups 3.11:

Double click on “Main”, then on “MS-DOS Prompt”

Windows 95/98/NT: 

Click on “Start”, “Programs”, “MS-DOS Prompt”
C:\WINDOWS>

C:\>

21.  Type:  del c:\temp\pcmsv31l.exe <cr>

Note: The l after the number 31 is the letter l.


C:\WINDOWS> or C:\>

22.  WFW 3.11/95/98:  

  Type:  deltree c:\120mb <cr>

Windows NT:  

Type:  rmdir /s c:\120mb <cr>
Delete Directory “c:\120mb”…?

Are you sure…?



23.  Type:  y <cr>
C:\WINDOWS> or C:\>

24.  Type:  exit <cr> to return to Windows
Program Manager Screen / Windows Desktop

25.  Windows NT Environment Only: – Continue with Step 26.
Windows 95/98:  You are finished.

Windows for Workgroups 3.11:  Go to the “Post-Installation Instructions”.

26.  Modify the “c:\winnt\win.ini” File:
a)
Click on “Start”, move up to “Programs”, move over to “Accessories”, move over and click on “Notepad”.
b)
Click on “File”, “Open”, under file name, type:  c:\winnt\win.ini, then click on “Open”


26. (Continued)

c)
Arrow down below the [Oracle] Section to the line:  “ORA_CONFIG=C:\WINDOWS...”. Position the cursor before the “W” in the word “WINDOWS”.
d)
Press:  Delete key to erase “WINDOWS”, then type in ORAWIN so the line now shows:  ORA_CONFIG=C:\ORAWIN\ORACLE.INI
e)
Click on “File”, “Save”, then click on “File”, “Exit”


POST-INSTALLATION INSTRUCTIONS

Windows for Workgroups 3.11 Environment

1.
Close any Program Groups that should not be open and rearrange any program group icons that need to be rearranged and Save the Settings:

a)
Ways to arrange icons or groups are as follows:

· Click and Drag Icon or Program Group.

· Click on “Window”, click on “Arrange Icons” (Note:  To arrange icons within an open group, click on one icon of the open group before clicking on “Window”, “Arrange Icons”.

· Close out the Group icon by double clicking on the dash
  (-).
b)
Click on “Options”.  Make sure there is a checkmark next to “Save Settings on Exit”.
Note:  If there is not a checkmark, click directly on the line:  “Save Settings on Exit”, then click on Options again to verify there is now a checkmark.  (Do not click on “Save Settings on Exit” again, otherwise you will remove the checkmark.

c)
Click on “File”, “Exit Windows”, then click on “OK”
NOTE:  Locking the Program Manager Screen is optional.  To Lock the screen, continue with Step 2, otherwise, type:  win <cr>.

2.  Lock the Program Manager Screen:

a)
Type:  edit c:\windows\progman.ini <cr>
Post-Installation Instructions

Windows for Workgroups 3.11 Environment (con’t):

b)
Press the down arrow key to “editlevel=0” line.  Change the “0” to a “4” by placing the cursor behind the “0”, press the backspace key, then type:  4

c)
Press the down arrow key to the “nosavesettings=0” line.  Change the “0” to a “1” by placing the cursor behind the “0”, press the backspace key, then type:  1

d)
Press:  Alt, (F)ile, (S)ave, then Alt, (F)ile, E(x)it.
e)
At C:\>, type:  win <cr> (to return to Windows).

USING THE PURCHASE CARD MANAGEMENT SYSTEM

Note:  The Purchase Card System connects to a remote computer so the procedures to activate the Lan/Wan modem must be performed.

ACTION
RESULT

The Screen resolution must be changed to 800x600 to properly view the screens.  Refer to the instructions: “Changing the Video Resolution to 800x600 for the Purchase Card Management System (PCMS)”.



1.  Perform the instructions on activating the Lan/Wan modem.
Modem is activated.

2.  Windows for Workgroups:

Double click on the “Purchase Card” Group Icon, then on “PCMS Prod”.

Windows 95/98/NT:

Click on “Start”, “Programs”, “Purchase Card”, then on “PCMS Prod”


Form Screen with Warning Message.

3.  Click on “OK”
Logon Screen

4.  Input Username and Password, then click on “Logon”
When you are finished Logout.

5.  Close out any open Windows
Program Manager Screen / Windows Desktop

6.  Change the resolution back to 640x480, if desired. 

 

Changing the Video Resolution to 800x600 for the Purchase Card Management System (PCMS)

ACTION
RESULT

The Screen resolution must be changed from 640x480 to 800x600 to properly view the screens.  The following steps will instruct you on how to change the resolution.  Once the resolution has been changed, you may decide not to change it back.  If you decide to change it back to 640x480, you will need to repeat the following instructions, using 640x480 instead of 800x600.  Refer to the appropriate environment below.



WINDOWS FOR WORKGROUPS 3.11 ENVIRONMENT



1.  Double click the “Hercules” Program Group Icon, then double click the “Hercules Touch” Icon.
Hercules Touch Screen

2.  Double click the “Picture Window” Icon.
Picture Window Screen

3.  Under Resolution, click on “800x600” to highlight, then click on “Restart”
Picture Window Box

4.  Click on “Restart Windows”
Windows Restarts

Program Manager Screen with “Hercules” Group icon open 

NOTE:  The characters will be smaller

5. Close out the “Hercules” Group Icon.


Program Manager Screen

WINDOWS 95/98/NT ENVIRONMENT



1.   Click on “Start”, move up to “Settings”, then over and click on “Control Panel”.
Control Panel Window

2.   Double click on “Display”
Display Properties Screen

3.   Click on the “Settings” Tab, then under “Desktop Area”, slide the pointer to the right to change the pixels to 800x600, then click on “OK”

Windows Desktop

Size of characters is changed.



NOTE:  If you receive a screen:  “Display Settings Screen.  You have not tried these new setting successfully…”, click on “OK”.
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